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I. GENERAL PROVISIONS


The goals and objectives of the educational internship


The goals of the educational internship are the organization of conditions for immersing students in a professional environment, as well as the development of professional competencies, primary practical skills in the selected professional field, including primary skills of research activities.

The objectives of the educational internship are the following:
- acquaintance of students with the key principles and practical aspects of the activities of state and local authorities, political parties, international organizations and associations, non-profit organizations, the media, commercial organizations, whose activities are related to the provision of consulting, advertising and information-analytical services, research and analytical structures;

- provision of conditions for practical application of knowledge, skills and competencies acquired during training;

- the formation of students' professional competencies through involving in the activities of governmental, commercial and non-profit organizations as part of a professional collective.
           The place of the educational internship in the structure of the Bachelor's educational programme "Political Science and World Politics"

The educational internship belongs to the block B.PD (Б.ПД) “Internships, project and / or research work” of the variable part of the bachelor's curriculum in political science (area of study 41.03.04) and is provided during the third year of study.
The educational internship is based on the following disciplines of the basic curriculum of the programme "Political Science and World Politics":

- Rhetoric: the internship of oral and written communication;

- Law;

- Sociology;

- Categories of political science;

- Political theory;

- Comparative politics;

- Quantitative methods of political research;

- Qualitative methods of political research.
The accomplishment of the educational internship prepares students of the "Political Science and World Politics" programme for professional internship, and also forms the competencies necessary to defend the final thesis and for future professional activities
The method of conducting educational internship is stationary. 
Educational internship is carried out in the following forms: internship of obtaining primary professional skills and experience of primary professional activity; research work, pedagogical assistance.
II. LIST OF INTENDED LEARNING OUTCOMES OF THE EDUCATIONA INTERNSHIP
The educational internship is aimed at the development of the following learning outcomes of students:

Table 1

	Intended Learning Outcomes (ILO)
	Competency wording
	
Content of learning outcome that is formed in the course of internship (mastering descriptors)
	
Professional tasks that require this learning outcome

	ULO 4
	Able to assess the need for resources and plan their use for solving tasks in the framework of professional activities
	Conducts an assessment of the need for resources and plans to use them when solving tasks in professional activities
	Research activities; Organizational and managerial activities; Project activities

	ULO 5
	Able to work with information: find, evaluate and use information from various sources necessary for solving scientific and professional tasks (including those based on a systematic approach)
	Finds, evaluates and uses the information necessary to solve professional tasks
	
Research activities; Information and analytical activities

	PLO 3
	Able to participate as an executor and lower level manager in the organization and implementation of management processes in government bodies at various levels, political and business structures to achieve the goals set by their heads
	Acts as an executor and / or manager during the organization and implementation of management processes to achieve the goals set by heads
	Organizational and managerial activities; Information and analytical activities

	PLO 4
	Able to search, collect, process, analyze and store information to solve assigned tasks
	Finds, aggregates, processes and stores information with the aim of solving assigned tasks
	Research activities; Project activities; Information and analytical activities

	PLO 6
	Able to distribute the functional responsibilities of participants in the planning of political projects, draw up the necessary documentation, including technical specifications for executors
	Distributes the responsibilities of participants in the planning of political projects, draws up the necessary documentation
	Organizational and managerial activities; Project activities.

	
	
	
	



III. STRUCTURE AND CONTENT OF THE EDUCATIONAL INTERNSHIP

The total complexity of the educational internship is 3 credits (ECTS), duration - 114 hours (2 weeks), including 2 hours of contact work. 
Table 2

	№
	Types of student practical activity
	Activity content
	Formed competencies

	1
	Individual assignment
	Depending on the area and topic of internship
	ULO 4, ULO 5

	2
	Fulfillment of some official tasks (instructions) of the supervisor of internship
	At the discretion of the internship supervisor
	PLO 3, PLO 4, PLO 6

	3
	Studying of local regulatory legal acts of the organization
	Acquaintance with the structure and decision-making process at the place of practical training, learning of local regulatory legal acts adopted in the organization
	ULO 5, PLO 4

	4
	Participation in the preparation and conduct of events
	Depending on the individual assignment

	ULO 4, ULO 5, PLO 3, PLO 4

	5
	Collection and synthesis of material necessary for the preparation of reporting documents for internship

	Internship report preparation
	ULO 5, PLO 4


     IV. Internship reporting forms


Based on the results of the educational internship, the student provides a report on the internship (Appendix 1), which is a document containing detailed information about the work done during the internship, about the skills, abilities and competencies formed by the student (learning outcomes). In addition, it is necessary to provide feedback from the supervisor of the internship from the host organization, containing a description and characteristic of the student’s work during the internship (Appendix 3).
V. CURRENT ASSESSMENT OF INTERNSHIP 

Current assessment is aimed to evaluate practical training of students and is made in discrete time period by the supervisor of the internship in the following forms:

- control (monitoring) of the schedule plan for the  internship;
- control of completing of the personal assignment.


Examples of questions for current assessment

- Explain the goal and objectives, as well as the organizational structure of the organization (or structural unit of HSE) – internship place;

- Provide common characteristics of the main local regulatory acts of the organization (or structural unit of HSE);

- Point out main priorities of the organization – internship place, as well as its mission and key target groups;

- Describe main functions of the structural unit you are working as an intern in;

- List key ethical norms of the organization – internship place;

- Analyze the compliance of your personal tasks with job descriptions of structural unit and with the personal assignment for the internship

- Give a practical example of certain solution for the professional task in the organization.
VI. INTERIM ASSESSMENT OF INTERNSHIP 
Interim assessment of internship is carried out in the form of an exam. The exam is carried out in the form of an assessment of the reporting documentation prepared by the student during the   educational  internship.


Within 5 days till the end of the internship, the student is obliged to submit to the supervisor of the internship a printed and electronic version of the report on the accomplishment of internship, drawn up in accordance with Appendix 1, with all necessary attachments (individual assignment, schedule of the internship, review from the supervisor). The electronic version should be sent to the corporate email address of the supervisor of the internship from HSE side.
6.1. Criteria and grading scale for interim assessment of the internship
10 - 8 points - in the student's report on the accomplishment of the educational internship, the content of all necessary sections is deeply and comprehensively elaborated; full conclusions and generalizations are made; all the necessary requirements for the design of the report are met;

6 - 7 points - in the student's report on the accomplishment of the educational internship, the content of all necessary sections is elaborated in sufficient volume; there are conclusions and generalizations; there are minor flaws in the design;

4 - 5 points - the student's report on the accomplishment of the educational internship contains only a schematic description of the work done; there are no independent conclusions; the design of the report does not meet the requirements;

2 - 0 - the student submitted a report, the content of which does not correspond to the program of the educational internship, or did not submit it within the prescribed period.

6.2. Fund of  assessment tools for interim assessment of the internship


The fund of assessment tools for carrying out interim assessment of the educational internship includes individual assignments for students that are designed taking into account the goals and objectives of the educational internship (Appendix 5), examples of questions for current assessment, criteria and grading scale for interim assessment of the internship.
6.2.1. Possible directions for the educational internship are the following:

• study of executive bodies of state authorities as actors of the political process; 

• study of the executive bodies of local self-government as actors of the political process;

• study of the legislative bodies of state authorities as actors of the political process 

• study of representative bodies of local self-government as actors of the political process;
• study of non-profit and non-governmental organizations, associations as subjects of influence on the process of political decision-making;

• study of the political party and associations as actors of the political process;

• study of the role and place of the media in the political process and political life of society;

• analysis of the political positioning of business structures, enterprises of various forms of ownership and their interaction with public authorities, local governments, and the public;

• study of the organization of work and goals achievement of commercial organizations that provide consulting, advertising and information-analytical services;

• study of the organization of the election process, electoral technologies, the application of the electoral legislation of the Russian Federation and foreign countries;

• study of the activities of international and interstate organizations and associations;

• familiarization with the activities of public diplomacy structures, “think tanks” and public policy centers;

• organization and conduct of international and Russian events, including research and academic activities.

The student chooses the specific topic of internship independently, based on the proposed list, and gets its approval from the supervisor of internship from the organization and the supervisor of internship from HSE - St. Petersburg.
6.2.2. Approximate topics of the educational internship:
1. The study of the process of political decision-making by a state authority body.

2. The study of the process of political decision-making by the municipal authority.

3. The study of the legislative process in the legislative bodies of state authorities.

4. The study of the activities of deputies of legislative bodies and representative bodies of local self-government.
5. Lobbying the interests of business structures in the course of interaction with political actors (state government bodies, local governments, non-profit and non-governmental organizations, political parties, the public). 

6. Development and conduct of advertising, PR-campaigns, campaigns for popularization and adoption of political decisions, legislative initiatives by state authorities, local self-government. 

7. Development and management of advertising, PR-campaigns in the course of elections and electoral processes.

8. A study of the organizational structure and management processes within political parties and political associations. 

9. Political positioning of business structures and economic entities, specifics of PR management in the context of political positioning and lobbying. 

10. The media as a subject and object of the political process. 

11. The specifics of the activity of the opposition media in covering political events and designing the information agenda. 

12. The specifics of the activity of state and municipal media in covering political events and designing the information agenda 

13. Non-profit organizations and the third sector as subjects and objects of the political process.
14. PR and political positioning of non-profit organizations and organizations of the third sector.

15. The influence of international organizations and associations on the adoption of domestic political decisions.

16. Cooperation of international and interstate organizations and associations.

17. Analytical activity of state and municipal government in the of monitoring the political situation and making political and administrative decisions.

18. Political culture and political values ​​of certain social groups: media workers, employees of state and municipal authorities.

The direction and topic of the internship can be proposed by the student independently but must be agreed upon by the supervisor of the educational internship from the Higher School of Economics (through electronic correspondence).
VII. guidance materials and informational support for the internship 
7.1. Basic literature
M. S. Klevtsova, S. V. Kudinova, Vvedenie v proffesiyu (spetsial’nost’): obschie kompetentsii professionala. Kommunikativnaya kompetentsiya professionala: rabochaya tetrad’ studenta №1 [Introduction to the profession (specialty): general competencies of a professional. Communicative competence of a professional: student workbook No. 1], Kirov, Raduga-PRESS, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526581
Введение в профессию (специальность): общие компетенции профессионала. Коммуникативная компетенция профессионала: рабочая тетрадь студента № 1 [Электронный ресурс] / Aвт.-сост. М.С. Клевцова, С.В. Кудинова. - Киров: Радуга-ПРЕСС, 2015. - 24 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526581.

M. S. Klevtsova, S. V. Kudinova, Vvedenie v proffesiyu (spetsial’nost’): obschie kompetentsii professionala. Informatsionnaya kompetentsiya professionala: uchebniye materali [Introduction to the profession (specialty): general competencies of a professional. Information competence of a professional: educational materials], Kirov, Raduga-PRESS, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526583
Введение в профессию (специальность): общие компетенции профессионала. Рабочая тетрадь студента. Информационная компетенция профессионала: учебные материалы [Электронный ресурс] / Авт.-сост. М.С. Клевцова, С.В. Кудинова. - Киров: Радуга-ПРЕСС, 2015. - 42 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526583.

M. S. Klevtsova, S. V. Kudinova, Vvedenie v proffesiyu (spetsial’nost’): obschie kompetentsii professionala. Kompetentsiya professionala v reshenii problem: rabochaya tetrad’ studenta №3 
[Introduction to the profession (specialty): general competencies of a professional. Problem-solving competence of a professional: student workbook No. 3], Kirov, Raduga-PRESS, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526584
Введение в профессию (специальность): общие компетенции профессионала. Компетенция профессионала в решении проблем. Рабочая тетрадь студента № 3 [Электронный ресурс] / авт.-сост. М.С. Клевцова, С.В. Кудинова. - Киров: Радуга-ПРЕСС, 2015. - 32 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526584. 

M. S. Klevtsova, S. V. Kudinova, Vvedenie v proffesiyu (spetsial’nost’): obschie kompetentsii professionala. Effectivnoye povedeine na rinke truda: rabochaya tetrad’ studenta №4 [Introduction to the profession (specialty): general competencies of a professional. Effective labor market behavior: student workbook No. 4], Kirov, Raduga-PRESS, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526617. 

Введение в профессию (специальность): общие компетенции профессионала. Эффективное поведение на рынке труда: рабочая тетрадь студента № 4 [Электронный ресурс] / авт.-сост. М.С. Клевцова, С.В. Кудинова. - Киров: Радуга-ПРЕСС, 2015. - 36 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog.php?bookinfo=526617. 
1.1. Additional literature 
A. O. Gorbenko, A. V. Mamsuev, Sistema intensivnogo obucheniya v visshikh uchebnykh zavedeniyakh. Teoriya i praktika [The system of intensive education in higher education institutions. Theory and internship], Moscow, KURS: NIC INFRA-M, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog/product/467723.
Горбенко А. О., Мамасуев А. В. Система интенсивного обучения в высших учебных заведениях. Теория и практика: Монография [Электронный ресурс]. - М.: КУРС: НИЦ ИНФРА-М, 2015. - 240 c. Режим доступа: http://proxylibrary.hse.ru:2109/catalog/product/467723.

A. Ya. Kibanov, Yu. A. Dmitrieva, Upravlenie trudoustroystvom vipusknikov vuzov na rinke truda [Managing the employment of university graduates in the labor market], Moscow, NIC INFRA-M, 2014. Available from: http://proxylibrary.hse.ru:2109/catalog/product/458710.

Кибанов А. Я., Дмитриева Ю. А. Управление трудоустройством выпускников вузов на рынке труда: Монография [Электронный ресурс]. - М.: НИЦ ИНФРА-М, 2014. - 250 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog/product/458710.

B. R. Mandel', Praktika v vuze: problema i poiski otvetov [University internship: problem and search for answers], Moscow, Vuzovskiy Uchebnik, 2015. Available from: http://proxylibrary.hse.ru:2109/catalog/product/503854
Мандель Б. Р. Практика в вузе: проблема и поиски ответов [Электронный ресурс]. - М.: Вузовский Учебник, 2015. - 18 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog/product/503854.

J. J. Fox, Ne toropites’ posilat’ rezume: Netraditsionniye soveti tem, kto khochet nayti rabotu svoyey mechti [Don’t send a resume: and other contrarian rules to help land a great job], Moscow, Al’pina Publishers, 2016. Available from: http://proxylibrary.hse.ru:2109/catalog/product/915397.  

Фокс Д. Д. Не торопитесь посылать резюме: Нетрадиционные советы тем, кто хочет найти работу свой мечты [Электронный ресурс] / - 6-е изд. - М.: Альпина Пабл., 2016. - 190 с. - Режим доступа: http://proxylibrary.hse.ru:2109/catalog/product/915397.  
VIII. MATERIAL AND TECHNICAL SUPPORT OF INTERNSHIP 
Material and technical basis for the internship includes rooms and other facilities with personal computers and access to Internet, as well as software that is needed to complete their personal assignments.
Material and technical basis should satisfy the requirements of proper sanitary and fire-safety demands and safety standards for the work.
IХ. Special conditions for organization of learning process for students with special needs 
If necessary, students with disabilities (at the request of the student) may be offered individual tasks and the following options for the perception of educational information, taking into account their individual psychophysical characteristics, including with the use of e-learning and distance technologies:
1. for persons with vision disorders: a printed text in enlarged font; an electronic document; audios (transferring of learning materials into the audio); an individual advising with an assistance of a sign language interpreter; individual assignments and advising.
2. for persons with hearing disorders: a printed text; an electronic document; video materials with subtitles; an individual advising with an assistance of a sign language interpreter; individual assignments and advising.
3. for persons with muscle-skeleton disorders: a printed text; an electronic document; audios; individual assignments and advising.
Appendix 1
Federal Autonomous Educational Institution of Higher Education

National Research University Higher School of Economics

Saint-Petersburg School of Social Sciences and Area Studies 

Department of Political Science
EDUCATIONAL INTERNSHIP REPORT
by 3rd year student of group ___  of the Bachelor's programme 

“Political Science and World Politics”

Area of study 41.03.04 Political Science

_______________________________________________________________________________________________________

(surname, name, middle name in full)
Saint-Petersburg

20__

INTRODUCTION
In the introduction, the time and place of the internship should be indicated, the goals and objectives of the educational internship and the extent of their achievement are included, the essence of the work done during the internship is revealed.
MAIN PART
The main part includes a description of the structure and decision-making process in the organization - the place of internship, a description of what competencies were formed (developed) during the internship, information about the accomplishment of an individual assignment. Additionally, the student can include in the main part the recommendations to the organizers of the internship to improve the process of organizing and conducting the internship.
	Signature of the student

	

	 «
»

2019


Appendix 2
Educational internship schedule
	№
	The content of the educational internship (assignments)
	Period of execution

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	Confirmation of completion

	Signature of the student
	Signature of the supervisor from organization
	Signature of the supervisor from HSE - St. Petersburg


	
	
	

	 «
»

20__
	«
»

20__ 
	 «
»

20__


Appendix 3
The report on the completion of internship is obligatory attached with a review from the place of internship (it is recommended to adhere to the given structure, additional information is allowed).
REVIEW

on the educational internship completion
3rd year student of Educational programme 'Political Science and World Politics' of Area of Study 41.03.04 Political Science (Bachelor Degree) of Saint-Petersburg Campus of the Federal Autonomous Educational Institution of Higher Education National Research University Higher School of Economics
_________________________________________________________________________________(surname, name, middle name in full)
has completed educational  internship from «____»_____________ 20__  to  «____»_____________ 20__ in ____________________________________________________________________________
(name of organization and structural unit)

During the internship _____________________________________________________________________________                                                                                       (surname, initials)
performed the following assignments: ______________________________________________

_____________________________________________________________________________

During the internship (surname, initials) showed__________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
(skills, activity, discipline, assistance to the organization, quality and sufficiency of the material collected for the report and work performed, promotion, etc.)
Results of student’s work: _______________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
(An individual assignment has been completed, solutions for the tasks assigned have been proposed, the material has been fully collected, otherwise.)
Recommended grade based on the results of training internship (10-point scale).

__________________________________       __________________         ________________
(Position of supervisor of internship from organization)     (Signature)


(Surname, initials)
 «___»______________20__                                                      

 Seal of organization
Appendix 4
REFFERALS FOR THE EDUCATIONAL INTERNSHIP
3rd year student of Educational programme 'Political Science and World Politics' of Area of Training 41.03.04 Political Science (Bachelor Degree) of Saint-Petersburg Campus of Federal Autonomous Educational Institution of Higher Education National Research University Higher School of Economics
_________________________________________________________________________________(full name of student)
is assigned in Saint-Petersburg to (name of organization) for the educational internship from ____________ to ___________ (including travel there and back).
Supervisor of the internship from HSE - St. Petersburg – senior lecturer of the Department of Political Science of HSE – Saint-Petersburg E. A. Vandysheva.
Supervisor at the place of internship - ___________________________________

_____________________________________________________________________________
(position, full name)
Head of Curricular Support Department
                 _______________________       A. V. Naboka
 





                 (signature)

University seal
Arrived to the place of internship



       «___» ______________ 2019
Seal of organization
(position, surname, initials and signature of the supervisor at the place of internship)
Departed from the place of internship



         «___» ______________ 2019
Seal of organization
(position, surname, initials and signature of the supervisor at the place of internship)
Appendix 5
Federal Autonomous Educational Institution of Higher Education

National Research University Higher School of Economics

Saint-Petersburg School of Social Sciences and Area Studies 

Department of Political Science

INDIVIDUAL ASSIGNMENT  FOR THE EDUCATIONAL INTERNSHIP
(internship for obtaining primary professional skills, including primary skills of research activities)
for the 3rd year student of Educational programme 

'Political Science and World Politics' 

Area of Training 41.03.04 Political Science

 (Bachelor Degree) 

_______________________________________________________________________________________________________

(full name of student)
Duration of internship from ______ 20__ to ______ 20__
Place of the educational internship: ____________________________(name of organization).
The goals of the educational internship: the organization of conditions for immersing students in a professional environment, as well as the development of professional competencies, primary practical skills in the selected professional field, including primary skills of research activities.
The objectives of the educational internship:
- acquaintance of students with the key principles and practical aspects of the activities of state and local authorities, political parties, international organizations and associations, non-profit organizations, the media, commercial organizations, whose activities are related to the provision of consulting, advertising and information-analytical services, research and analytical structures;

- provision of conditions for practical application of knowledge, skills and competencies acquired during training;

- the formation of students' professional competencies through involving in the activities of governmental, commercial and non-profit organizations as part of a professional collective.

The content of the educational internship, issues to be studied:
- Studying of local regulatory legal acts of organization;

- Fulfillment of some official tasks (instructions) of the supervisor of internship;

- Participation in the preparation and conduct of events;

- Collection and synthesis of material necessary for the preparation of reporting documents for internship.
Intended results of internship:
· Acquaintance with the structure and decision-making process at the place of practical training, learning of local regulatory legal acts adopted in the organization;
· Acquaintance with the content of local regulatory legal acts adopted by the organization;

· Development of universal and professional competencies necessary for solving professional tasks;

· Preparation of a report on the educational internship completion

Supervisor of the internship from HSE - St. Petersburg 


     E. A. Vandysheva
Mark of the supervisor on the completion of an individual assignment
